




PROCEDURE FOR PREPARATION :   HB-1-3550, HB-2-3550, RD Instruction 1930-C, 1980-D and
    FSA Transferred Instructions 1910-A and 1965-A and
    HB-2- FLP.

PREPARED BY :   System generated when applicable.  The Agency loan approval
    official or designee, contractors, lenders and individual organizations
    who are packaging rural housing loan applications.

NUMBER OF COPIES :   Original only.

SIGNATURES REQUIRED :    Original by applicant, person making the request (except in payment
    assistance renewal packets) and applicant’s employers.

DISTRIBUTION OF COPIES :   Original mailed to applicant’s employer or inserted in payment
    assistance renewal packets.  When returned by the employers,
     the form will be filed in the field office case file.

(1)  Insert employer’s mailing address.

(2)  Guaranteed lenders may insert their mailing address.

The address of the field office will be typed or written in the space provided before the forms are provided to USDA
contractors, packagers, inserted in payment assistance renewal packets by the Centralized Servicing Center (CSC) or
 mailed to employers.

(3)  This item will be completed by the guaranteed lender, loan packager or the Agency loan approval official before
       transmittal to the employer.

(4)  This item will always be completed by the guaranteed lender, loan packager, the Agency loan approval official or
      designee.

(5)  Applicant’s Taxpayer’s Identification number or Social Security number must be entered here.

(6)  Name and address of applicant/borrower must be entered here.

(7)  Applicant/borrower must sign here, if Form RD 3550-1, Authorization to Release Information, is not attached.

NOTE:  This form will be completed by UNIFI as applicable.  Signatures required in items (3) and (7).
                For FSA use, completion of items (3) and (4) are not mandatory.
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